Department of Radiology
Initiating Research Related Visits
▌STEP 1:
Pre-Award/Pre-Study Initiation
Informing the Office of Radiology Research about your study intent prior to negotiating a contract or submission of a grant application through BMC Grants Administration or Office of Sponsored Programs at Boston University is critical.  The purpose of notification is to ensure that services can be provided in the capacity specific to the research protocol, which includes; modality specifics, imaging parameters and sequences, imaging agents, radiopharmaceuticals and pricing structures.  The charge master which is utilized for the determination of the pricing structure for technical services (imaging exam) and professional services (clinical read of imaging exam) continuously changes, each new study is required to validate services and cost.  
Required Documentation

▪Study Manual or Study Overview

▪Imaging Acquisition Guidelines (IAG)

▪Feasibility Questionnaire(s)

▪Data Transfer Information: Electronic

▪Data Transfer Information: Central Core Facility

▪Phantom Imaging Requirements
▪Monthly or Quarterly Quality Control Imaging 
▪Radiopharmaceuticals and Ligands: Source and Delivery Information

▪Radiopharmaceuticals and Ligands: Ordering Procedures

▪Radiopharmaceuticals and Ligands: Unit Dose

▪Technical and Professional Training Requirements

Imaging Services Offered at Boston Medical Center

▪ 1.5 Tesla Magnetic Resonance Imaging (MRI)

▪ 1.5 Tesla Quantitative Magnetic Resonance Imaging (qMRI)

▪ 3.0 Tesla Magnetic Resonance Imaging (MRI)

▪ 3.0 Tesla Quantitative Magnetic Resonance Imaging (qMRI)

▪ 3.0 Tesla Functional Magnetic Resonance Imaging (fMRI)

▪ 64 Slice Computed Tomography (CT)
▪ 16 Slice Computed Tomography (CT)

▪ Dual Energy Computed Tomography (CT)
▪ DaTscan Imaging

▪ Digital Mammography

▪ Digital Breast Tomosynthesis 
▪ Fluoroscopy Guided Lumbar Puncture (LP)

▪ Gamma Imaging
▪ Nuclear Stress Test

▪ Nursing

▪ Positron Emission Tomography - Computed Tomography (PET/CT)

▪ Single Photon Emission Computed Tomography - Computed Tomography (SPECT/CT)

▪ Special Procedures: Interventional and Neuro-Interventional

▪ Ultrasound
▪ X-Ray

▪ Electronic Transfer of De-Identified Images

Molecular-Nuclear Medicine

Research that will utilize Nuclear Medicine services have specialized set up requirements.  Donna Veronelli (Donna.Veronelli@bmc.org) is the chief technologist and section manager.  Each new research project involving Nuclear Medicine MUST budget for start-up and radio-pharmacy fees.   Items listed below are all areas to be considered.

· Radiopharmacy

· Compounding <USP> 797 Compliance

· Environmental Issues – Sterility, Particulates

· Radiation Licensure Issues

· Radiopharmacy Equipment (Flow hoods, dose calibrator calculations etc.,)

· Staff Training/Skill Sets

· Quality Control Testing

· PineStar *Drug Accountability Tracking/Receipt and Return

· D.O.T. (Department Of Transportation Regulations)

· Nuclear Regulatory Commission Rules (wipe testing, survey testing etc.)

· E.P.A Regulations (End of year report)

· Molecular and Nuclear Medicine Imaging Equipment

· Equipment Certifications Requirements

· Software Limitations/Differences Must be noted upfront

· Synergy of PET-CT is not always compatible with research protocols.  From experience: Translation research protocols rarely keep up with the imaging advances that can affect the most basic 

Imaging Locations 
Menino Building 

Philips 1.5 Tesla Magnetic Resonance Imaging (MRI) scanner
Philips 3.0 Tesla Magnetic Resonance Imaging (MRI) scanner
GE Healthcare 64 Slice Computed Tomography (CT) scanner 

GE Healthcare 16 Slice Computed Tomography (CT) scanner

GE Healthcare Dual Energy Computed Tomography (CT) scanner
Molecular Nuclear Medicine:  DaTscan, Gamma, PET/CT & SPECT
Pediatric Imaging

Special Procedures: Interventional and Neuro-interventional

Ultrasound

X-Ray: Including Fluoroscopy

Moakley Building

Breast Imaging 
 ▪ Mammography (2D Imaging)

▪  Tomosynthesis (3D Imaging)

▪  Ultrasound
Shapiro Building

GE Healthcare 3.0 Tesla MRI
Ultrasound 

X-Ray
Ryan Center at Boston University (Charles River campus)

X-Ray
▌STEP 2:

Radiology Department Registration

Please complete the form labeled “Radiology Research Intake Form” and forward to mlavoye@bu.edu.  This form is designed for you to outline study details in addition to what was provided in Step One.  

All research studies that utilize radiology services are also registered in the Radiology Information System (RIS-IC) and EPIC.  This allows the specific CPT code and exam to be correlated with the ordering system including the PACS system for radiology work lists for professional clinical reads.  Each study and exam is unique to the project and is quality and safety tested prior to registration release.

The detailed information will help us to better fulfill the study needs.  If you are confused about the information requested please don’t leave it blank, contact Margaret and she will assist you.  It is recommended to keep a copy of this form for your files.  This form will only need to be completed one time and not for each subject. 
▌STEP 3:

Appointments and Scheduling
CT, MRI, Ultrasound are scheduled with Margaret LaVoye  
Nuclear Medicine are scheduled through online calendar 

Link https://teamup.com/ks6q3jjbhboive7tmg
Mammography and X-Ray are not scheduled and can be walk-in.  

Mammography and X-Ray study specific requisitions are created and supplied.  
The subject and research coordinator will present with completed form to the designated Radiology Registration area.

BMC Radiology offers the ability to “hold” an exam slot or several for the same subject.

Appointments must be finalized within 7 business days of the designated time slot.  If the appointment is not it will be released for clinical use.  For non-blocked studies lead-times vary per modality (i.e. MRI=2 weeks minimum, CT=1week).

Scheduling Logistics
To schedule your study subject contact Margaret via secure email ONLY at with the following information

Name of Study, Study Subject Name, Medical Record Number and Requested Date/Time 

*All Nuclear Medicine scheduled visits receive a confirmation number 
▌STEP 4:

Registering Research Subject through Patient Access/Central Registration.

▪ The research subject must be registered with Central Registration.  

How to register your study subject.

▪ Complete and email the form labeled “BMC Research Subject Research Form” to Central Registration team   Soumia.Khamliche@bmc.org Wesley.Bien-Aime@bmc.org Luis.Roman@bmc.org Sohaib.Daoud@bmc.org
Armard.Santos@bmc.org Richard.Dejesus@bmc.org
Submit form no later than 48-72 hours prior to the scheduled imaging exam.

Form must include:

a. Subject Name

b. Date of Birth

c. In the SS# please write “DENIED”.  
Important

▪If your subject is not already a patient of BMC, then in the address section write the address of your PI’s Office on campus.  

▪If your subject is a patient write their home address.  

▪For patients not already in the system, this will provide an additional check and balance to ensure that your subject does not receive a bill.

d. Date and Time of Appointment

Within 24 hours Central Registration should email you back Medical Record Number (MRN) – only if your subject does not have one at the time you are completing the form. Please note that you must provide a MRN when making your Radiology appointment to ensure accurate registration.
Important
If you do not receive an email with the new MRN from Central Registration within 24 hours please contact Richard DeJesus at 617-414-5712.

Each visit that your study subject has with Radiology you must email a new BMC Research Registration Form to Central Registration in order to generate a new and unique Billing number before the scan even if they already have a MRN.

Should your subject cancel, request a reschedule or no-show, a new billing number must be created reflective of the new research appointment date.

▌STEP 5:

Check in at Radiology on Day of Scheduled Imaging Exam

Please arrive with your study subject 15 to 30 minutes before the scheduled appointment for their scan.  

Provide the check-in receptionist in Radiology with the Central Registration/requisition form (the paperwork that you faxed to Betty/Central Registration).  This helps to provide a seamless experience for your volunteer subject as an early arrival will help to provide you the time to rectify any inconsistencies with your paperwork.

Cancellations 
If a study subject cancels, please inform Margaret via email or call 617-638-6591, as there is a high demand for radiology appointments.

Emergency Patients
Please note that our primary responsibility is to our clinical patients as BMC is a fully functioning hospital which does not have dedicated research scanners.   If an emergency case coincides with your research slot, your study subject will be postponed until after the case is completed. 
Issues with Patient Registration

Please contact Richard DeJesus, Supervisor at 617-414-5712 or Pager ID#6739 in case of emergency.

Comments and Concerns

Should you have any further comments, concerns or questions, please contact the Director of Research Operations, Margaret LaVoye at 617-638-6591 or mlavoye@bu.edu. [image: image1.png]



