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Grants Administration Policy and Procedure Manual


23.
NONIMMIGRANT VISITORS WITH B1, WB, B2 OR WT VISAS ~ PAYMENT OF HONORARIUM & TRAVEL EXPENSES

Policy:
This policy describes how to pay international visitors who participate in academic activities for brief visits to Boston Medical Center.  Such international visitors generally travel to the US in either a B-1 (Visitor for Business) or B-2 (Visitor for Tourism) classification. They may be paid an honorarium, a per diem and/or reimbursed for travel expenses for activities lasting no longer than 9 business days, from no more than 5 academic institutions in the US within the past six months. 

Nationals of certain countries are waived by the US Department of State from obtaining a B-1 or B-2 Visitor Visa to enter the US for short visits. Nationals of approximately 27 countries can enter the US with a valid passport and obtain WB (Visa Waiver for business) or WT (Visa Waiver for Tourism) status at a US port of entry. They may also receive payments for limited academic activities and must follow the same regulations and guidelines stated above.

This policy mirrors Boston University International Students & Scholar Office’s (ISSO) policy and procedure described in the following website: http://www.bu.edu/isso/administrators/b1/index.html
Guiding Regulations:
The enactment of the American Competitiveness and Workforce Improvement Act (ACWIA) amended section INA§212 (8 U.S.C. 1182) by adding section 212 (q) and section INA§212 (p)(1).

United States Visa Policy (Department of State) Web Reference: http://unitedstatesvisas.gov/visapolicy/index.html and 22CFR62.20 of the Code of Federal Regulations.
Procedure:

The host department is strongly advised to send a formal letter of invitation to the international visitor outlining the terms of the academic activities and remuneration, if applicable, to assist the international visitor with his/her application for a non-immigrant visa at a US Embassy or Consulate. Please refer to the sample letter in Exhibit A.

In addition to the formal letter of invitation, the host institution should also send a copy of the “Visitor’s Information Sheet for Income and Travel” (see Exhibit B) to the international visitor.  This sheet should be completely filled out prior to the traveler’s visit to the Boston Medical Campus, and should be given to the hosting department’s administrator upon arrival at the institution.

Obtaining a Visa:

Generally, a citizen of a foreign country who wishes to enter the United States must first obtain a visa, either a nonimmigrant visa for temporary stay, or an immigrant visa for permanent residence. The "visitor" visa is a nonimmigrant visa for persons desiring to enter the United States temporarily for business (B-1) or for pleasure or medical treatment (B-2). As examples, if the purpose for the individual’s planned travel is to consult with business associates, travel for a scientific, educational, professional or business convention, or conference on specific dates, settle an estate, or negotiate a contract, then they would apply for a visitors visa.

Each applicant for a visitor visa must submit these forms and documentation, and submit fees as explained below: 

· An application, Nonimmigrant Visa Application, Form DS-156, completed and signed. The DS-156 must be the February 2003 date, either the electronic "e-form application" or the non-electronic version. Select Nonimmigrant Visa Application Form DS-156 to access both versions of the DS-156. 

· A Supplemental Nonimmigrant Visa Application, Form DS-157 provides additional information about the applicant’s travel plans. Submission of this completed form is required for all male applicants between 16-45 years of age. It is also required for all applicants from state sponsors of terrorism age 16 and over, irrespective of gender, without exception. Seven countries are now designated as state sponsors of terrorism, including North Korea, Cuba, Syria, Sudan, Iran, Iraq, and Libya.   Here is Form, DS-157. 

· A passport valid for travel to the United States and with a validity date at least six months beyond the applicant's intended period of stay in the United States. If more than one person is included in the passport, each person desiring a visa must make an application; 

· One (1) 2x2 photograph. See the required photo format explained in Nonimmigrant Photograph Requirements.

Admission to the U.S. - Duration of Stay - Form I-94 and Form I-94W

· Upon entering the U.S., an immigration officer of the Department of Homeland Security's, Border and Transportation Security, at the port of entry, places a small white card, Form I-94, Arrival-Departure Record in the applicant’s passport. On this card, the U.S. immigration inspector records either a date or "D/S" (duration of status). In most cases, a specific date will be indicated on the Form I-94 (in the lower right-hand corner). If the applicant’s I-94 contains a specific date that is the date by which they must leave the United States. 

· If the applicant is traveling on the Visa Waiver Program, they will receive Form I-94W, Nonimmigrant Visa Waiver Arrival-Departure Record, and a green card. 
Arrival at Hosting Institution

Upon arrival at the hosting institution, the international visitor, who will be paid, must provide copies of their immigration documents to the host department while physically present in the US at the time of the academic activity--i.e. photocopy of the personal data page of passport and a dark, legible copy of the front and reverse side of I-94 or I-94W departure card.   A completed and signed “Visitor’s Information Sheet for Income and Travel” must also be given to the host department administrator at this time.  A US social security number (SSN) or a US individual taxpayer identification number (ITIN) must be designated on this sheet for tax purposes.  If the individual is unable to provide a US Social Security number or a US taxpayer identification number while present in the US, US taxes will be deducted at the standard 30% withholding rate.

At Boston Medical Center, all payments will be processed through the Accounts Payable office by using check requisitions, which must be signed by the appropriate signatories in the Grants Administration office.  At BU, all payments for travel reimbursements and per diems are processing through the BU Office of Accounts Payable. Honorarium payments for foreign nationals are processed through the BU Payroll Office.

If the activity will last longer than 9 business days, please refer to the BU ISSO classification table at http://www.bu.edu/isso/administrators/table/index.html.

Exhibit A

SAMPLE LETTER OF INVITATION

For visitors receiving an honorarium or travel reimbursement for activities lasting fewer than 9 days.  Please print on official letterhead
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Date

To Whom It May Concern:

This letter is to certify that the <<Name of Department or Division>> at Boston Medical Center wishes to invite <<Name of Scholar>> to <<description of what scholar will do at BMC>> from <<dates of scholars activities at BMC>>.

<<Name of Scholar>> will be offered an academic honorarium and reimbursed for travel expenses (if applicable) according to the congressional amendment described below.

The Congressional amendment on October 19, 1998 states in Subtitle C – Miscellaneous Provision:  

Section 431:  Academic Honoraria

(a) In general – Section 212 (8 U.S.C. 1182) as amended by section 415, is further amended by adding at the end of the following:

(q) Any alien admitted under section 101(a)(15)(b) may accept an honorarium payment and associated incidental expenses for usual academic activity or activities (lasting not longer than 9 days at any single institution), ad defined by the Attorney General in consultation with the Secretary of Education, if such payment is offered by an institution or organization described in subsection (p)(1) and is made for services conducted for the benefit of that institution or entity and if the alien has not accepted such payment for expenses form more than 5 institution or organizations in the previous 6 month period.

(b) Effective Date – The amendment made by subsection (a) shall apply to activities occurring on or after the date of the enactment of this act.

It is our understanding that <<Name of scholar>> will request to enter the U.S. as a B-1 “visitor for business” visa to enter the U.S.  We respectfully request that you grant <<Name of scholar>> a B-1 visa.  Please do not hesitate to contact us at <<phone number and/or e-mail address>>should you need any additional information.

Sincerely

Signature

Name of Dean or Chair signing the letter

Title of Dean or Chair signing the letter

                         Exhibit B

VISITOR’S INFORMATION SHEET FOR INCOME AND TRAVEL

This form will be used to determine validity of payment to visitors with B-1, WB, B-2 or WT Visas.

Please complete this form prior to your visit to 

Boston Medical Center (BMC) or Boston University Medical Campus (BUMC).
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I. GENERAL INFORMATION
· Provide ALL Information Necessary

· You must have a U.S. Social Security Number (or a Tax Identification Number) to receive any payment

	Last or Family Name
	First Name
	Middle Initial
	Country of Residence
	U.S. Social Security Number

	
	
	
	
	   |    |    |--|    |    |--|    |    |    |

	Street Address
	Telephone Number
	Fax Number

	
	
	

	City
	State or Province
	Zip or Postal Code
	Country

	
	
	
	


II.
VISA INFORMATION
· Please indicate the immigration designation you intend to enter the United States with on this trip.

	 FORMCHECKBOX 

	B-2 or WT (Visa Waiver Tourist Classification)
	Entering the U.S. on this Visa type will prohibit BMC or BUMC from making any payments or expense reimbursements to you unless each criterion in III is satisfied.

	 FORMCHECKBOX 

	B-1 or WB (Visa Waiver Business Classification)
	Entering the U.S. on this Visa type will prohibit BMC or BUMC from making any payments or expense reimbursements to you unless each criterion in III is satisfied.


III.  PAYMENTS MADE TO B-1 OR B-2 VISA HOLDERS

· Acknowledgement of Individuals on B-1, B-2, WB, WT VISA or those who are exempt from VISA requirements.  Check all that apply.

· To Receive Payment, if you are under B-1, B-2, WB or WT VISA, you must meet all conditions.

	 FORMCHECKBOX 

	The honorarium payment and/or expense reimbursement will relate to an academic activity

	 FORMCHECKBOX 

	In the last six months, I have not accepted an honorarium or an expense reimbursement from more than five (5) institutions of higher education and/or research institutes within the United States of America

	 FORMCHECKBOX 

	My activity at Boston Medical Center or Boston University Medical Campus will be for 9 days or less.


IV.
CERTIFICATION/SIGNATURE

	I hereby certify, under penalties of perjury, that all the above information is true and correct:
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Signature:                                                                                      Date:  
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