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Subrecipient Expense Review

Purpose:  

Grants Administration will conduct an annual review in August of BMC and PHC Subrecipient spending.  The purpose of this review is to ensure that all expenses posted to subcontract account category are true subrecipient vendors and have fully executed contracts.

Activity Selection:  

The Projects Assistant will run the Activity Transaction Detail Report for all active grants for both companies.  

Review:

The Projects Assistant will select 5 subrecipient expenses from each Grant Accountant’s activities.  The selections should meet one or more of the following criteria:

· Large sums
· Suspected non-subrecipient vendor (ex. Individual)
· Expense not paid on Purchase Order

· Federal funds 

He/She will look for issues with the subrecipient expenses including one or more of the following:

· Vendor is a subcontractor
· Fully executed contract attached to PO or check requisition; dates of contract are within budget period
· Subrecipients are allowed per contract or NOGA
· Signature Authority levels met on PO or check requisition
Any exceptions found will be given to the Grant Accountant of the grant for validation and if applicable, completion of a journal entry before fiscal year end.  
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