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Equipment Review

Purpose:  

Grants Administration will conduct a quarterly review of BMC Equipment.  The purpose of this review is to ensure that equipment being charged to each grant in the equipment line items is correctly labeled.

Activity Selection:  

Each quarter, the Associate Director of Pre Award sends a listing of purchases categorized as equipment that are less than $5,000 to Grant Accountants and Project Manager.  

Review:

Each Grant Accountant should review the list sent to them and determine the following:

· Is the grant charging Indirect to the equipment line item mentioned in the list?

· If the answer is no, should indirect be charged to this?

· If the answer is yes, a journal entry will be done within 15 days.  A copy of the journal entry or an explanation of why there is no journal entry necessary will be given to the Projects Assistant after Supervisor approval, for tracking purposes.
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