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Grants Administration Policy and Procedures Manual


Appendix 9

Non-Competing Continuation Applications 

PHS 2590
Continuations that state “This grant is included under Expanded Authorities” in the Notice of Grant Award (NOGA) adhere to the simplified SNAP guidelines.  As of October 1, 2001, NIH is expanding these authorities to include all grant mechanisms.

Needed for a NON-COMPETING CONTINUATION:

· Grants Administration Proposal Summary Sheet, signed by PI and Chief of Service & Grants Admin.

· Conflict of Interest, signed by PI and all BMC Key personnel

· CDC Select Agent Survey (for basic science projects)

· Lab Safety form (for projects with rDNA and radioisotopes)

· Completed Face Page, excluding blocks 8a and 8b unless a Center grants or Program Project- (the direct costs and total cost), signed by Grants Admin.

· Progress Summary Report

· Personnel Report: 

This form is completed for the year ending, not the year beginning.

Place this form at the end of the signed original copy of the application. Do not duplicate.

· Detailed budget page

· Budget Justification if there has been a change in key personnel or in distribution of budget (i.e. equipment purchase, subcontract).

· Checklist page 

· Supplemental Information, a.k.a. “3 Questions” (attached.)  Answer the three questions at the beginning on Form Page 5, or on the separate “Supplemental Three Questions” page. 

**  NOTE:  IF more than 25% carry-forward is projected, the PI needs to submit a written explanation of why and how the carry-forward funds will be used.  This explanation is included on Form Page 5, or on the separate “3 Questions” page.

· Copies of current IACUC and/or IRB letters are required if there are human subjects or animals used in the study for continuations

· Also required is a letter signed by the Associate Director certifying current training in human subjects for all key personnel.  In this case, key personnel is defined as anyone involved in the design or conduct of a human subject study. This letter can be drafted by your Proposal Development Specialist

· Further detail on the Supplemental Information/3 Questions is attached.

· For SNAP and eSNAP applications detailed budget page and checklist is needed only for internal review. They do not have to be submitted to NIH.

Supplemental Information

Application Form PHS 2590

(to be inserted before Progress Report)

Grant #: ____________________________

PI Name: ___________________________

1. Has there been a change in the “other support” of key personnel since the last reporting period?  

YES 
(If YES, explain the changes)

 NO

2. Will there be, in the next budget period, a significant change in the level of effort for key personnel from what was approved for this project?  A “significant change” is a 25% or greater reduction in time devoted to the project.


YES
(If YES, please explain)

NO

3. Is it anticipated that an estimated unobligated balance (including prior year carryover) will be greater than 25% of the current year’s total budget? 

YES
(if YES, please explain.  An explanation should include why there is a significant balance and how it will be spent if carried forward into the next budget period).  

NO

______________________________________

______________

Ellen N. Jamieson, MS, MBA



Date

Associate Director

Grants Administration

NIH Supplemental Information Detail for 2590 Non-Competing Continuations

SNAP Instructions for Submitting the Progress Report

 Complete Face Page (Form Page 1) except for items 8a and 8b, the Progress Report Summary (Form Page 5), and the Personnel Report (Form Page 7). Complete the Checklist Page (Form Page 6) only if there is a change in performance site(s) that will affect facilities and administrative costs and/or if program income is anticipated. If program income is anticipated, the Checklist should reflect the amount and source(s). The Progress Report should begin on Form Page 5. Complete all information and provide a brief, two-page progress report following the instructions for Progress Report Summary. Tables and figures that summarize key accomplishments are not counted in the two-page limit.

Answer the following questions at the beginning of Form Page 5 or on the separate “Supplemental Information/Three Questions page.  Blank pages should be used for the Progress Report if inadequate space remains on Form Page 5 to answer the questions and to begin the report on the research progress. The questions to be addressed are as follows:

1* Has there been a change in the other support of key personnel since the last reporting period? If yes, explain the change(s); if no, so state. Specific information is to be provided only if active support has changed. If a previously active grant has terminated and/or if a previously pending grant is now active, the change in support is to be reported. Submission of other support information is not necessary if support is pending or for changes in the level of effort for active support reported previously. Other support information should be submitted only for the principal investigator and for those individuals considered by the principal investigator to be key to the project. Key personnel are defined as individuals who contribute in a substantive way to the scientific development or execution of the project, whether or not a salary is requested.

2* Will there be, in the next budget period, a significant change in the level of effort for key personnel from what was approved for this project? If yes, please explain; if no, so state. A significant change in level of effort is defined in Federal regulations as a 25 percent reduction in time devoted to the project. For example, if a key person on the project is expected to reduce his/her effort from 40 percent to 30 percent, which represents a 25 percent reduction in the level of effort, an explanation must be provided at the beginning of the Progress Report Summary (Form Page 5).

3* Is it anticipated that an estimated unobligated balance (including prior year carryover) will be greater than 25 percent of the current year's total budget? If yes, please provide an explanation; if no, so state. An explanation should include why there is a significant balance and how it will be spent if carried forward into the next budget period.
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