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Grants Administration Policy and Procedures Manual


Appendix 7

Modular Grant Checklist

Required Forms and Information:
· BMC Sponsored Program Proposal Summary sheet, signed by PI and Chief of Service, & Grants Admin.

· Conflict of Interest, signed by PI and all BMC Key Personnel

· CDC Select Agent Survey (for basic research grants)

· Lab Safety Form (for grants with radioisotopes or rDNA)

· Completed Face Page, signed by Grants Administration

· Description, Performance Site and Key Personnel 

· Indicate where the work described in the research plan will be done. 

· If there is more than one site list them all.

· List all key personnel even if they are unpaid. Consultants, MA, BA, MD, PhD.’s

· Start with PI, last name first, alphabetical

· Name, organization, role on project.  Under role on project indicate how the individual will function with regard to the proposed project. Personnel should be listed as BMC or BU/BMC where applicable.

· Table of Contents 

· Budget- Using Modular Budget Format Page
· Enter the total direct costs in $25,000 modules requested for each year and the total direct cost requested for the entire project period. The number of modules requested should be the same each year. 

· Equipment: only itemize equipment if there is a different number module.
· Personnel:  List ALL personnel including names, person months (0 person months is unallowed per NIH, even if unpaid), and roles on the project. No salary info.  

· Consortium/contractual costs:  Provide an estimate of total costs (direct plus F&A) for each year, rounded to the nearest $1000

· Detailed Budget for Initial and total Budget Period: NOTE:  Do not submit budget detail to NIH.   For MODULAR grants, Grants Administration requires detail info on PERSONNEL, EQUIPMENT, PATIENT CARE COSTS, and SUBCONTRACTS only, as reflected on the Proposal Summary Sheet.
· Bio Sketch 

· This section must include bios for ALL KEY PERSONNEL, including consultants, in alphabetical order.

Note:  The Biographical Sketch may not exceed four pages.  The following items may not exceed two of the four-page limit:

· Positions and Honors


· Publications

· Research support: on-going or completed within the last 3 years.  Do not list percentage effort or award amount.

· Resources

· Checklist  (DHHS date 10/23/03)

· Personnel Data Report

· Targeted Enrollment Table ***New, Revised, Competing

Complete if study involves human subjects

· Inclusion Enrollment Form ***Continuations

Complete if study involves human subjects

***Current IRB’s and IACUC’s required for Continuations, may be PENDING for New, Revised, or Competing

	Principal Investigator/Program Director (Last, First, Middle):
	     

	


	BUDGET JUSTIFICATION PAGE
MODULAR RESEARCH GRANT APPLICATION

	
	Initial Period
	2nd
	3rd
	4th
	5 th 
	Sum Total

(For Entire Project Period)

	DC less Consortium F&A
	     
	     
	     
	     
	     
	     

	
	(Item 7a, Face Page)
	
	
	
	
	(Item 8a, Face Page)

	Consortium F&A
	     
	     
	     
	     
	     
	     

	Total Direct Costs
	     
	     
	     
	     
	     
	$
	     

	

	Personnel



	Consortium

     

	Fee (SBIR/STTR Only)
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