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Pre-Award Proposal Review

Process for Non-Competing 

Applications



Proposal Development Specialist


 notifies administrators progress report 1 month prior to due date
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no





yes

















PI or Admin


Mails original & appropriate 


# of copies to sponsor 








Adjustments are necessary. Return to Specialist for corrections!





Supervisor signs approval





Associate Director signs final approval/submits electronically  for eSNAP applications





Proposal Development Specialist


Makes copy for grants admin file


Notifies Administrator that approved signed original is ready for pick-up


If applicable, has office assistant fax lab safety sheet to lab safety officer, CDC form to environmental health, “yes” COIs to conflict of interest committee


Enters application info in access database





Adjustments are necessary. Return to Specialist! Notify Administrator and correct needed adjustments





Assoc. Director of Pre-Award


Conducts Final review


Approved?





Pre-Award Supervisor


Conducts Second Review


Approved?





Proposal Development Specialist


Conducts Initial Review


Lists corrections needed on review sheet, calls and/or emails admin/PI with changes


Signs Proposal Summary sheet when complete


Gives proposal to Supervisor for Second Review


verifies less than 25% carryforward with GA or obtains justification from PI/dept. admin
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