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10.0
FINANCIAL STATUS REPORTS (FSR)

Policy:

A Financial Status Report is a tool used to document expenditures in a given time frame on a grant or contract.  These reports are to be submitted to the funding agency either at the end of a budget period or project period, determined by what is stated in the award notification guidelines.  However, per Boston Medical Center policy, all financial status reports (FSR) are due 90 days after the budget end date of each grant, regardless if they are required by the funding agency or not.


Guiding Regulations:

2 CFR § 215.52 (CIRCULAR A-110 (REVISED 11/19/93, As Further Amended 9/30/99)) 

Web Reference: http://www.whitehouse.gov/omb/circulars/a110/a110.html
215.52   Financial reporting

(a) 
The following forms or such other forms as may be approved by OMB are authorized for obtaining financial information from recipients.

(1) 
SF-269 or SF-269A, Financial Status Report.

(i) 
Each Federal awarding agency shall require recipients to use the SF-269 or SF-269A to report the status of funds for all nonconstruction projects or programs. A Federal awarding agency may, however, have the option of not requiring the SF-269 or SF-269A when the SF-270, Request for Advance or Reimbursement, or SF-272, Report of Federal Cash Transactions, is determined to provide adequate information to meet its needs, except that a final SF-269 or SF-269A shall be required at the completion of the project when the SF-270 is used only for advances.

(ii) 
The Federal awarding agency shall prescribe whether the report shall be on a cash or accrual basis. If the Federal awarding agency requires accrual information and the recipient's accounting records are not normally kept on the accrual basis, the recipient shall not be required to convert its accounting system, but shall develop such accrual information through best estimates based on an analysis of the documentation on hand.

(iii) 
The Federal awarding agency shall determine the frequency of the Financial Status Report for each project or program, considering the size and complexity of the particular project or program. However, the report shall not be required more frequently than quarterly or less frequently than annually. A final report shall be required at the completion of the agreement.

(iv) 
The Federal awarding agency shall require recipients to submit the SF-269 or SF-269A (an original and no more than two copies) no later than 30 days after the end of each specified reporting period for quarterly and semi-annual reports, and 90 calendar days for annual and final reports. Extensions of reporting due dates may be approved by the Federal awarding agency upon request of the recipient.
          
(2) 
SF-272, Report of Federal Cash Transactions.

(i) 
When funds are advanced to recipients the Federal awarding agency shall require each recipient to submit the SF-272 and, when necessary, its continuation sheet, SF-272a. The Federal awarding agency shall use this report to monitor cash advanced to recipients and to obtain disbursement information for each agreement with the recipients.

(ii) Federal awarding agencies may require forecasts of Federal cash requirements in the "Remarks" section of the report.

(iii) When practical and deemed necessary, Federal awarding agencies may require recipients to report in the "Remarks" section the amount of cash advances received in excess of three days. Recipients shall provide short narrative explanations of actions taken to reduce the excess balances.

(iv) Recipients shall be required to submit not more than the original and two copies of the SF-272 15 calendar days following the end of each quarter. The Federal awarding agencies may require a monthly report from those recipients receiving advances totaling $1 million or more per year.

(v) Federal awarding agencies may waive the requirement for submission of the SF-272 for any one of the following reasons: (A) When monthly advances do not exceed $25,000 per recipient, provided that such advances are monitored through other forms contained in this section; (B) If, in the Federal awarding agency's opinion, the recipient's accounting controls are adequate to minimize excessive Federal advances; or, (C) When the electronic payment mechanisms provide adequate data.

(b) 
When the Federal awarding agency needs additional information or more frequent reports, the following shall be observed.

(1) 
When additional information is needed to comply with legislative requirements, Federal awarding agencies shall issue instructions to require recipients to submit such information under the "Remarks" section of the reports.

(2) When a Federal awarding agency determines that a recipient's accounting system does not meet the standards in Section ___.21, additional pertinent information to further monitor awards may be obtained upon written notice to the recipient until such time as the system is brought up to standard. The Federal awarding agency, in obtaining this information, shall comply with report clearance requirements of 5 CFR part 1320.

(3) Federal awarding agencies are encouraged to shade out any line item on any report if not necessary.

(4) Federal awarding agencies may accept the identical information from the recipients in machine readable format or computer printouts or electronic outputs in lieu of prescribed formats.

(5) Federal awarding agencies may provide computer or electronic outputs to recipients when such expedites or contributes to the accuracy of reporting.

--------------------------------------------

Final Financial Status Report (excerpted from NIH Grants Policy Statement 12/03)

A final FSR is required for: 
·  any grant that is terminated,

· any grant that is transferred to a new grantee, or

· lany award, including awards under SNAP, which will not be extended through award of a new competitive segment.

The final FSR must cover the period of time since the previous FSR submission or, for awards under SNAP, the entire competitive segment or as much of the competitive segment as has been funded before termination. Final FSRs must have no unliquidated obligations and must indicate the exact balance of unobligated funds. Unobligated funds must be returned to NIH or must be reflected by an appropriate accounting adjustment in accordance with instructions from the GMO or from the payment office. For those organizations receiving their funds through PMS, final reports, as specified by PMS, must be submitted to that office. It is the grantee’s responsibility to reconcile reports submitted to PMS and to the NIH awarding office. Withdrawal of the unobligated balance following expiration or termination of a grant is not considered an adverse action and is not subject to appeal (see “Administrative Requirements—Enforcement Actions—Recovery of Funds”).

When the submission of a revised final FSR results in additional claims by the grantee, NIH will consider the approval of such claims subject to the following minimum criteria:

· The grantee must indicate why the revision is necessary and explain and implement internal controls that will preclude similar occurrences in the future.

· The charge must represent otherwise allowable costs under the provisions of the grant.

· There must be an unobligated balance for the budget period sufficient to cover the claim.

· The funds must still be available for use.

· NIH must receive the revised FSR within 15 months of its original due date.
----------------------------------

National Institutes of Health  Modified Financial Reporting Requirements

NIH GUIDE, Volume 25, Number 22, July 5, 1996, P.T. 34; K.W. 1014006

In FY 1995, the National Institutes of Health (NIH) implemented the Streamlined Non-Competing Award Process (SNAP), which simplified the requirements of the non-competing application process (Phase I). In Phase II of SNAP, which was begun in FY 96, the Notice of Grant Award was changed to reflect only direct and indirect costs, and indirect costs are now included in the future year recommended levels. 

In an attempt to further streamline the non-competing process, NIH is implementing Phase III of SNAP by modifying the financial reporting requirements. Effective for grants (competing and non-competing) with July 1, 1995 start dates, a Financial Status Report (FSR) will only be required at the end of the competitive segment rather than annually. If the award which was effective July 1, 1995 was the final award for the competitive segment, an FSR will be required. 

SNAP applies to all mechanisms routinely covered under expanded authorities (see NIH Guide for Grants and Contracts, Vol. 23, No. 45, December 23, 1994), except Program Project Grants (P01s) and Outstanding Investigator Grants (R35s). Awards may be specifically included or excluded from SNAP by a term and condition on the Notice of Grant Award. Questions concerning the status of a specific award should be addressed to the Grants Management Officer of the awarding component. 

Throughout its efforts to simplify and streamline the policy requirements for Federal grants, NIH has emphasized the importance of continued effective and efficient monitoring of Federal grant funds. Federal grant managers and grantee staff are required to assure that Federal funds are expended for the purpose for which the grant was awarded and in compliance with Federal regulations. Monitoring the financial aspects of grants is a requirement for both grantee and NIH staff and is of paramount importance. This requirement does not diminish because of the modified reporting requirements under this announcement. 

For all grant awards under SNAP with July 1, 1995 start dates, annual FSRs will no longer be required. FSRs will be required 90 days after the end of the competitive segment. This FSR should reflect cumulative support provided for the entire competitive segment. The FSR must be submitted whether or not the grant receives funding for a competitive renewal. It must also be submitted if a grant terminates early or transfers to a new institution. 

NIH staff will use the Federal Cash Transaction Report (FCTR) to continue to monitor the financial aspects of grants. The FCTR provides a quarterly breakdown of cash transactions on a grant record basis. These transactions will be monitored to determine if the pattern of cash expenditures indicates possible problems. For example, if it appears that funds are being drawn too quickly, this could be an indication of an inappropriate acceleration of expenditures; or if funds are not being drawn at all, this could indicate poor progress, delayed hiring, or a significant unobligated balance. If the pattern of cash expenditures appears inappropriate, grants management staff will request additional information (e.g., annual accounting records) from the grantee to determine if there are issues related to the grant that need closer monitoring. 

It is incumbent upon grantee organizations to have in place accounting and internal control systems which provide for appropriate monitoring of grant accounts to assure that areas of concern are addressed and communicated to the awarding component's Chief Grants Management Officer. Internal control systems should assure that obligations and expenditures are reasonable, allocable and allowable and provide for identification of large unanticipated unobligated balances, accelerated expenditures, inappropriate cost transfers, and other inappropriate expenditure and obligation of funds. These are all areas that could be indicators of problems with the progress of the project and/or the maintenance of grantee stewardship responsibilities for the funds provided with the grant. It is also incumbent upon the grantee organization to assure that day-to-day financial monitoring is being accomplished at all levels of the organization. Accordingly, appropriate training, support, and internal controls must be available to departmental administrators and other grantee staff who are in a position to assist investigators in the day-to-day management of Federal funds. 

This effort to streamline the financial reporting requirements for most grant mechanisms should benefit NIH and grantee staff. Resources currently focused on compliance with timely financial reports on an annual basis can be reallocated to provide assistance to investigators and administrators and oversight to assure that grants are operated in accordance with Federal regulations. 

Questions regarding this policy may be directed to the Grants Management Specialist identified on the Notice of Grant Award.

BMC FSR Process:
· Grant Accountant (GA) runs all applicable reports to determine the expenditures for the budget period;
· GA reviews General Ledger (GL) account balance, Letter of Credit draws, and Federal Cash Transaction Report to ensure that all expenditures are accurate and applicable;
· GA fills in the Reconciliation Template with all expenses to date.  This template then feeds into the Financial Status Report (FSR).  Program informs GA of all invoices that have not posted to the activity but that should be included in final FSR reported amount.  GA records the information in FSR Adjustments spreadsheet.  GA tracks all correspondence with Program regarding FSR preparation.
· GA should meet with the Program Administrator and/or Principal Investigator within 75 days to review the FSR and Reconciliation template once the GA is comfortable with the data entered into these documents;
· Program Administrator and/or Principal Investigator signs off on the approval form;
· GA gives the FSR package, which includes the FSR, the approval form, the appropriate Lawson reports as back-up, a copy of the GL, a copy of the NOGA, and a copy of the latest PMS, to their Supervisor;
· Supervisor reviews and signs off on package, then forwards to Associate Director of Post Award for BMC, or to Executive Director of Finance for PHC for an authorized signature on FSR;
· GA mails original FSR to appropriate funding agency unless online submission is required (see G: Post Award/AGA/AGA Instructions/FSR Online Submission.doc).  Copies of the above referenced documents are placed into the accounts’ Administrative Folder.
Please see http://internal.bmc.org/grants/Training_Manual/PreparingFSR.doc for a more detailed explanation.
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